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RULES AND REGULATIONS 

 

1. OBSTRUCTION OF PASSAGEWAYS: Tenant will not: (i) obstruct the sidewalks, 

entrance(s), passages, courts, elevators, vestibules, stairways, corridors and other public parts of 

the Building, or (ii) interfere with the ability of Landlord and other tenants  to use and enjoy any 

of these areas, and (iii) use them for any purpose other than  ingress  and egress. 

 

2. WINDOWS: Tenant will not cover or obstruct windows in the Premises. No bottles, 

parcels or other articles will be placed on the windowsills, in the halls, or in any other part of the 

Building other than the Premises. No article will be thrown out of the doors or windows of the 

Premises. 

 

3. PROJECTIONS FROM BUILDING: No awnings, air-conditioning units or other fixtures will 

be attached to the outside walls or the window sills of the Building or otherwise affixed so as to 

project from the Building, without the prior written consent of Landlord. 

 

4. SIGNS: Tenant will not affix any sign or lettering to any part of the outside of the 

Premises, or any part of the inside of the Premises so as to be visible from the outside of the 

Premises, without the prior written consent of Landlord. However, Tenant will have the right to 

place its name on any door leading into the Premises, the size, color and style thereof to be 

subject to the Landlord's approval, the cost of which shall be paid by Tenant. Tenant's name will 

be placed on the Building directory. Tenant will not have the right to have additional names 

placed on the Building directory without Landlord's prior written consent. 

 

5. FLOOR COVERING: Tenant will not lay linoleum or other similar floor covering so that 

the same will come in direct contact with the floor of the Premises. If linoleum or other similar 

floor covering is desired to be used, an interlining of builder's deadening felt will first be fixed to 

the floor by a paste or other material that may easily be removed with water. The use of cement 

or other similar adhesive material for this purpose is expressly prohibited. 

 

6. INTERFERENCE WITH OCCUPANTS OF BUILDING: Tenant will not make, or permit to be 

made, any unseemly or disturbing noises or odors and will not interfere with other tenants or 

those having business with them.  Tenant  will  keep  all  mechanical apparatus in the Premises 

free of vibration and noise which may be transmitted beyond the limits of the Premises. 

 

7. LOCK KEYS: No additional locks or bolts of any kind will be placed on any of the doors or 

windows by Tenant. Tenant will, on the expiration or earlier termination of Tenant's tenancy, 

deliver to Landlord all keys to any space within the Building either furnished to or otherwise 
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procured by Tenant, and in the event of the loss of any keys furnished, Tenant will pay to 

Landlord the cost thereof. Tenant, before closing and leaving the Premises, will ensure that all 

windows are closed and entrance doors locked. Nothing in this Paragraph will be deemed to 

prohibit Tenant from installing a security system within the Premises, provided: (1) Tenant 

obtains Landlord's consent which will not be unreasonably withheld or delayed; (2) Tenant 

supplies Landlord with copies of the plans and specifications of the system; (3) such installation 

will not damage the Building or any Common Facilities; (4) all costs of installation and removal 

(if required by Landlord) will be borne solely by Tenant; and (5) Landlord is afforded the security 

code or other means of access to the Premises for purposes permitted under the Lease. 

 

8. CONTRACTORS: Tenant will not enter into any contract of any kind with any supplier of 

towels, water, toilet articles, waxing, rug shampooing, venetian blind washing, furniture 

polishing, lamp servicing, cleaning of electrical fixtures, removal of waste paper, rubbish or 

garbage, or other like service, nor will Tenant install or cause to be installed any machine of any 

kind (other than customary office equipment) in the Premises, other portions of the Building or 

the Real Property without the prior written consent of the Landlord. Tenant will not employ any 

persons other than Landlord's janitors for the purpose of cleaning the Premises without the 

prior written consent of Landlord. Landlord will not be responsible to Tenant for any loss of 

property from the Premises, however occurring, or for any damage to the effects of Tenant by 

such janitors or any of its employees, or by any other person or any other cause. 

 

9. PROHIBITED ON PREMISES: Tenant will not conduct, or permit any other person to 

conduct, any auction upon the Premises, nor will Tenant manufacture or store, or pennit others 

to manufacture or store, goods, wares or merchandise upon the Premises, without the prior 

written approval of Landlord, except the storage in customary amounts of ordinary office 

supplies to be used by Tenant in the conduct of its business. Tenant will not permit the Premises 

to be used for gambling. Tenant will not pennit any portion of the Premises to be occupied as an 

office for a public stenographer or typewriter, or for the manufacture or sale of intoxicating 

beverages, narcotics, tobacco in any form or as a barber or manicure shop or for any medical 

use, including medical testing on humans or animals. Canvassing, soliciting and peddling at the 

Real Property are prohibited, and Tenant will cooperate to prevent the same. No bicycles, 

vehicles or animals of any kind will be brought into or kept in or about the Building, except guide 

dogs. 

 

10. PLUMBING, ELECTRIC AND TELEPHONE WORK: Plumbing facilities will not be used for 

any purpose other than those for which they were constructed; and no sweepings, rubbish, 

ashes, newspaper or other substances of any kind will be thrown into them. Waste and 

excessive or unusual amounts of electricity or water use is prohibited. When electric or 

communications wiring of any kind is introduced, it must be connected as directed by Landlord, 
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and no stringing or cutting of wires will be allowed, except by prior written consent of Landlord, 

and will be done by contractors approved by Landlord. 

 

11. MOVEMENT OF FURNITURE, FREIGHT OR BULKY MATTER: The carrying in or out of 

freight, furniture or bulky matter of any description must take place during such hours as 

Landlord may from time to time reasonably determine and only after advance notice to the 

manager of the Building. The persons employed by Tenant for such work must be reasonably 

acceptable to Landlord and provide liability insurance reasonably satisfactory to Landlord. 

Tenant may, subject to these provisions, move freight, furniture,bulky matter, and other 

material into or out of the Premises on Saturdays between the hours of 9:00 a.m. and 1:00 p.m., 

provided Tenant pays additional costs, if any, incurred by Landlord for elevator operators or 

security guards, and for any other expenses occasioned by such activity of Tenant. If, at least 

three (3) days prior to such activity, Landlord requests that Tenant deposit with Landlord a sum 

which Landlord reasonably estimates to be the amount of such additional cost, the Tenant will 

deposit such sum with Landlord as security for such cost. There will not be used in the Building 

or Premises, either by Tenant or by others, any hand trucks except those equipped with rubber 

tires and side guards, and no hand trucks will be allowed in the elevators without the consent of 

the superintendent of the Building. 

 

12. SAFES AND OTHER HEAVY EQUIPMENT: Landlord reserves the right to prescribe the 

weight and position of all safes and other heavy equipment so as to distribute their weight 

properly and to prevent any unsafe condition from arising. Tenant will not place a load upon any 

floor of the Premises exceeding the floor load per square foot area which it was designed to 

carry or which is allowed by law. 

13. ADVERTISING: Landlord may prohibit any advertising by Tenant which in Landlord's 

reasonable opinion tends to impair the reputation of the Building or its desirability as a building 

for offices, and upon written notice from Landlord, Tenant will refrain from or discontinue such 

advertising. 

 

14. NON-OBSERVANCE OR VIOLATION OF RULES BY OTHER TENANTS: Landlord will not be 

responsible to Tenant for non-observance or violation of any of these rules and regulations by 

any other tenant. 

 

15. AFTER HOURS USE: Landlord reserves the right to exclude from the Building during 

Building Hours and at all hours on Saturdays, Sundays and Building Holidays, all persons who do 

not present a pass to the Building signed by the Tenant. Each Tenant will be responsible for all 

persons for whom such a pass is issued and will be liable to the Landlord for the acts of such 

persons. 
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16. RESERVATION OF RIGHTS: Landlord reserves to itself any and all rights not granted to 

Tenant hereunder, including the following: 

 

a. the exclusive right to the use of the name of the Building for all purposes, except that 

Tenant may use the name as its business address and for no other purposes; 

 

b. the right to change the name or address of the Building, without incurring any liability to 

Tenant for doing so; 

 

c. the right to install and maintain signs on the exterior of the Building; 

 

d. the exclusive right to use and/or allow others to use the roof of the Building; 

 

e. the right to limit the space on the directory of the Building to be allotted to Tenant; and 

 

f. the right to grant to anyone the right to conduct any particular business or undertaking 

in the Building. 

 

17. HEALTH AND SAFETY: Tenant will be responsible for initiating, maintaining and 

supervising all health and safety precautions and/or programs required by Legal Requirements 

applicable to the Premises and/or Tenant's use and occupancy of the Premises. 

 

-- END -- 
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